
IF YOU HAVE BEEN AWARDED WORK-STUDY (ON YOUR AWARD LETTER IT WILL APPEAR AS FEDERAL COLLEGE WORK-STUDY OR 

BIRMINGHAM-SOUTHERN COLLEGE WORK-STUDY), YOU WILL NEED TO COMPLETE THE FIVE (5) FORMS LISTED BELOW.  ALL FORMS ARE 

AVAILABLE ON THE BIRMINGHAM-SOUTHERN COLLEGE WEBSITE AT HTTP://WWW.BSC.EDU/FA/FORMS/2008/FORMS.HTM . 
 
PLEASE NOTIFY THE FINANCIAL AID OFFICE AT finaid@bsc.edu IF YOU WISH TO DECLINE YOUR WORK-STUDY AWARD. 
 
 
1.   WORK-STUDY PLACEMENT FORM – Please complete all requested information.  If you have additional questions or need clarification please  
 contact the Financial Aid Office at 205-226-4688 or at finaid@bsc.edu.  
 
2.  STATE FORM A-4 -  Students may claim exempt status by checking the box in the lower left corner of the form.  If this box is checked you are  
 not required to complete lines 1-5.  Students choosing exempt status will not have state taxes withheld from their checks.  For taxes to be  
 withheld, complete line 1.  EITHER CHECK THE BOX OR COMPLETE LINE 1 – NOT BOTH.  MAKE SURE YOU HAVE SIGNED THIS FORM! 
 
3.   FEDERAL FORM W-4 -  Students normally complete lines 1-5 on this withholding form.  For exempt status, please read the paragraph regarding 
 exemption from withholding.  In order to claim exempt status, students must be able to answer “yes” to both claims on #7 and enter “exempt” on 
 that line.  Those who claim exemption will not be withheld federal taxes from their check.  PLEASE DO NOT COMPLETE 5 AND 7 – ONLY ONE.   MAKE 
 SURE YOU HAVE SIGNED THIS FORM! 

 
4.   EMPLOYMENT ELIGIBILITY VERIFICATION FORM I-9 -  Students must complete Section 1 (through Employee Signature/Date only) and provide 
 documentation of identity and employment eligibility from the list on the back of the form.  Students may provide one document from List A (such 
 as a U.S. Passport) OR one document from List B AND one document from List C (such as a driver’s license and social security card).  The social 
 security card must be signed.  Please attach copies of these documents to the Immigration Form I-9.  MAKE SURE YOU HAVE SIGNED THIS FORM! 
 
5.   DIRECT DEPOSIT FORM – Please read the Student Payroll Instructions and complete the direct deposit form.   
 MAKE SURE YOU HAVE SIGNED THIS FORM! 
 
 
 
 
 
 
 
 
 
 
           

 
ALL FORMS MUST BE COMPLETED, SIGNED (INCLUDING ALL 

DOCUMENTATION) AND SUBMITTED TO THE FINANCIAL AID OFFICE  
BEFORE YOU BEGIN WORK. 

 
SEND FORMS TO: 

 
FINANCIAL AID OFFICE 

BIRMINGHAM-SOUTHERN COLLEGE 
BOX 549016   

BIRMINGHAM, AL  35254 
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Form W-4 (2010)
Purpose. Complete Form W-4 so that your
employer can withhold the correct federal income
tax from your pay. Consider completing a new
Form W-4 each year and when your personal or
financial situation changes.

Head of household. Generally, you may claim
head of household filing status on your tax
return only if you are unmarried and pay more
than 50% of the costs of keeping up a home
for yourself and your dependent(s) or other
qualifying individuals. See Pub. 501,
Exemptions, Standard Deduction, and Filing
Information, for information.

Exemption from withholding. If you are
exempt, complete only lines 1, 2, 3, 4, and 7
and sign the form to validate it. Your exemption
for 2010 expires February 16, 2011. See
Pub. 505, Tax Withholding and Estimated Tax.

Check your withholding. After your Form W-4
takes effect, use Pub. 919 to see how the
amount you are having withheld compares to
your projected total tax for 2010. See Pub.
919, especially if your earnings exceed
$130,000 (Single) or $180,000 (Married).

Basic instructions. If you are not exempt,
complete the Personal Allowances Worksheet
below. The worksheets on page 2 further adjust
your withholding allowances based on itemized
deductions, certain credits, adjustments to
income, or two-earners/multiple jobs situations.

Two earners or multiple jobs. If you have a
working spouse or more than one job, figure
the total number of allowances you are entitled
to claim on all jobs using worksheets from only
one Form W-4. Your withholding usually will
be most accurate when all allowances are
claimed on the Form W-4 for the highest
paying job and zero allowances are claimed on
the others. See Pub. 919 for details.

Personal Allowances Worksheet (Keep for your records.)

Enter “1” for yourself if no one else can claim you as a dependentA A

● You are single and have only one job; or
Enter “1” if:B ● You are married, have only one job, and your spouse does not work; or B

● Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.
� �

Enter “1” for your spouse. But, you may choose to enter “-0-” if you are married and have either a working spouse or
more than one job. (Entering “-0-” may help you avoid having too little tax withheld.)

C
C

Enter number of dependents (other than your spouse or yourself) you will claim on your tax returnD D

E E

F F

Add lines A through G and enter total here. (Note. This may be different from the number of exemptions you claim on your tax return.) �H H
● If you plan to itemize or claim adjustments to income and want to reduce your withholding, see the Deductions

and Adjustments Worksheet on page 2.
For accuracy,
complete all
worksheets
that apply.

● If you have more than one job or are married and you and your spouse both work and the combined earnings from all jobs exceed
$18,000 ($32,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2 to avoid having too little tax withheld.

● If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.
�

Cut here and give Form W-4 to your employer. Keep the top part for your records.

OMB No. 1545-0074Employee’s Withholding Allowance CertificateW-4Form

Department of the Treasury
Internal Revenue Service

� Whether you are entitled to claim a certain number of allowances or exemption from withholding is
subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS.

Type or print your first name and middle initial.1 Last name 2 Your social security number

Home address (number and street or rural route) MarriedSingle3 Married, but withhold at higher Single rate.

City or town, state, and ZIP code

Note. If married, but legally separated, or spouse is a nonresident alien, check the “Single” box.

55 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2)
$66 Additional amount, if any, you want withheld from each paycheck

7 I claim exemption from withholding for 2010, and I certify that I meet both of the following conditions for exemption.
● Last year I had a right to a refund of all federal income tax withheld because I had no tax liability and
● This year I expect a refund of all federal income tax withheld because I expect to have no tax liability.

7If you meet both conditions, write “Exempt” here �

8

Under penalties of perjury, I declare that I have examined this certificate and to the best of my knowledge and belief, it is true, correct, and complete.

Employee’s signature
(Form is not valid unless you sign it.) � Date �

9 Employer identification number (EIN)Employer’s name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.) Office code (optional) 10

Enter “1” if you have at least $1,800 of child or dependent care expenses for which you plan to claim a credit

4 If your last name differs from that shown on your social security card,
check here. You must call 1-800-772-1213 for a replacement card. �

Cat. No. 10220Q

Enter “1” if you will file as head of household on your tax return (see conditions under Head of household above)

Note. You cannot claim exemption from
withholding if (a) your income exceeds $950
and includes more than $300 of unearned
income (for example, interest and dividends)
and (b) another person can claim you as a
dependent on his or her tax return.

Nonwage income. If you have a large amount
of nonwage income, such as interest or
dividends, consider making estimated tax

G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.

G
● If your total income will be between $61,000 and $84,000 ($90,000 and $119,000 if married), enter “1” for each eligible

child plus “1” additional if you have six or more eligible children.

● If your total income will be less than $61,000 ($90,000 if married), enter “2” for each eligible child; then less “1” if you have three or more eligible children.

(Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.)

Tax credits. You can take projected tax
credits into account in figuring your allowable
number of withholding allowances. Credits for
child or dependent care expenses and the
child tax credit may be claimed using the
Personal Allowances Worksheet below. See
Pub. 919, How Do I Adjust My Tax
Withholding, for information on converting
your other credits into withholding allowances.

Nonresident alien. If you are a nonresident
alien, see Notice 1392, Supplemental Form
W-4 Instructions for Nonresident Aliens, before
completing this form.

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Form W-4 (2010)

Complete all worksheets that apply. However, you
may claim fewer (or zero) allowances. For regular
wages, withholding must be based on allowances
you claimed and may not be a flat amount or
percentage of wages.

payments using Form 1040-ES, Estimated Tax
for Individuals. Otherwise, you may owe
additional tax. If you have pension or annuity
income, see Pub. 919 to find out if you should
adjust your withholding on Form W-4 or W-4P.

2010



  

 

Form W-4 (2010)
Purpose. Complete Form W-4 so that your
employer can withhold the correct federal income
tax from your pay. Consider completing a new
Form W-4 each year and when your personal or
financial situation changes.

Head of household. Generally, you may claim
head of household filing status on your tax
return only if you are unmarried and pay more
than 50% of the costs of keeping up a home
for yourself and your dependent(s) or other
qualifying individuals. See Pub. 501,
Exemptions, Standard Deduction, and Filing
Information, for information.

Exemption from withholding. If you are
exempt, complete only lines 1, 2, 3, 4, and 7
and sign the form to validate it. Your exemption
for 2010 expires February 16, 2011. See
Pub. 505, Tax Withholding and Estimated Tax.

Check your withholding. After your Form W-4
takes effect, use Pub. 919 to see how the
amount you are having withheld compares to
your projected total tax for 2010. See Pub.
919, especially if your earnings exceed
$130,000 (Single) or $180,000 (Married).

Basic instructions. If you are not exempt,
complete the Personal Allowances Worksheet
below. The worksheets on page 2 further adjust
your withholding allowances based on itemized
deductions, certain credits, adjustments to
income, or two-earners/multiple jobs situations.

Two earners or multiple jobs. If you have a
working spouse or more than one job, figure
the total number of allowances you are entitled
to claim on all jobs using worksheets from only
one Form W-4. Your withholding usually will
be most accurate when all allowances are
claimed on the Form W-4 for the highest
paying job and zero allowances are claimed on
the others. See Pub. 919 for details.

Personal Allowances Worksheet (Keep for your records.)

Enter “1” for yourself if no one else can claim you as a dependentA A

● You are single and have only one job; or
Enter “1” if:B ● You are married, have only one job, and your spouse does not work; or B

● Your wages from a second job or your spouse’s wages (or the total of both) are $1,500 or less.
� �

Enter “1” for your spouse. But, you may choose to enter “-0-” if you are married and have either a working spouse or
more than one job. (Entering “-0-” may help you avoid having too little tax withheld.)

C
C

Enter number of dependents (other than your spouse or yourself) you will claim on your tax returnD D

E E

F F

Add lines A through G and enter total here. (Note. This may be different from the number of exemptions you claim on your tax return.) �H H
● If you plan to itemize or claim adjustments to income and want to reduce your withholding, see the Deductions

and Adjustments Worksheet on page 2.
For accuracy,
complete all
worksheets
that apply.

● If you have more than one job or are married and you and your spouse both work and the combined earnings from all jobs exceed
$18,000 ($32,000 if married), see the Two-Earners/Multiple Jobs Worksheet on page 2 to avoid having too little tax withheld.

● If neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.
�

Cut here and give Form W-4 to your employer. Keep the top part for your records.

OMB No. 1545-0074Employee’s Withholding Allowance CertificateW-4Form

Department of the Treasury
Internal Revenue Service

� Whether you are entitled to claim a certain number of allowances or exemption from withholding is
subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS.

Type or print your first name and middle initial.1 Last name 2 Your social security number

Home address (number and street or rural route) MarriedSingle3 Married, but withhold at higher Single rate.

City or town, state, and ZIP code

Note. If married, but legally separated, or spouse is a nonresident alien, check the “Single” box.

55 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2)
$66 Additional amount, if any, you want withheld from each paycheck

7 I claim exemption from withholding for 2010, and I certify that I meet both of the following conditions for exemption.
● Last year I had a right to a refund of all federal income tax withheld because I had no tax liability and
● This year I expect a refund of all federal income tax withheld because I expect to have no tax liability.

7If you meet both conditions, write “Exempt” here �

8

Under penalties of perjury, I declare that I have examined this certificate and to the best of my knowledge and belief, it is true, correct, and complete.

Employee’s signature
(Form is not valid unless you sign it.) � Date �

9 Employer identification number (EIN)Employer’s name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.) Office code (optional) 10

Enter “1” if you have at least $1,800 of child or dependent care expenses for which you plan to claim a credit

4 If your last name differs from that shown on your social security card,
check here. You must call 1-800-772-1213 for a replacement card. �

Cat. No. 10220Q

Enter “1” if you will file as head of household on your tax return (see conditions under Head of household above)

Note. You cannot claim exemption from
withholding if (a) your income exceeds $950
and includes more than $300 of unearned
income (for example, interest and dividends)
and (b) another person can claim you as a
dependent on his or her tax return.

Nonwage income. If you have a large amount
of nonwage income, such as interest or
dividends, consider making estimated tax

G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.

G
● If your total income will be between $61,000 and $84,000 ($90,000 and $119,000 if married), enter “1” for each eligible

child plus “1” additional if you have six or more eligible children.

● If your total income will be less than $61,000 ($90,000 if married), enter “2” for each eligible child; then less “1” if you have three or more eligible children.

(Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.)

Tax credits. You can take projected tax
credits into account in figuring your allowable
number of withholding allowances. Credits for
child or dependent care expenses and the
child tax credit may be claimed using the
Personal Allowances Worksheet below. See
Pub. 919, How Do I Adjust My Tax
Withholding, for information on converting
your other credits into withholding allowances.

Nonresident alien. If you are a nonresident
alien, see Notice 1392, Supplemental Form
W-4 Instructions for Nonresident Aliens, before
completing this form.

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Form W-4 (2010)

Complete all worksheets that apply. However, you
may claim fewer (or zero) allowances. For regular
wages, withholding must be based on allowances
you claimed and may not be a flat amount or
percentage of wages.

payments using Form 1040-ES, Estimated Tax
for Individuals. Otherwise, you may owe
additional tax. If you have pension or annuity
income, see Pub. 919 to find out if you should
adjust your withholding on Form W-4 or W-4P.

2010



Page 2Form W-4 (2010)

Deductions and Adjustments Worksheet
Note. Use this worksheet only if you plan to itemize deductions or claim certain credits or adjustments to income.

Enter an estimate of your 2010 itemized deductions. These include qualifying home mortgage interest,
charitable contributions, state and local taxes, medical expenses in excess of 7.5% of your income, and
miscellaneous deductions

1

$1
$11,400 if married filing jointly or qualifying widow(er)

$$8,400 if head of household 2Enter:2
$5,700 if single or married filing separately ��

$3 Subtract line 2 from line 1. If zero or less, enter “-0-” 3
$Enter an estimate of your 2010 adjustments to income and any additional standard deduction. (Pub. 919)4
$5Add lines 3 and 4 and enter the total. (Include any amount for credits from Worksheet 6 in Pub. 919.)5
$6Enter an estimate of your 2010 nonwage income (such as dividends or interest)6
$7Subtract line 6 from line 5. If zero or less, enter “-0-”7

Divide the amount on line 7 by $3,650 and enter the result here. Drop any fraction8 8
Enter the number from the Personal Allowances Worksheet, line H, page 19 9
Add lines 8 and 9 and enter the total here. If you plan to use the Two-Earners/Multiple Jobs Worksheet,
also enter this total on line 1 below. Otherwise, stop here and enter this total on Form W-4, line 5, page 1

10
10

Two-Earners/Multiple Jobs Worksheet (See Two earners or multiple jobs on page 1.)

Note. Use this worksheet only if the instructions under line H on page 1 direct you here.
1Enter the number from line H, page 1 (or from line 10 above if you used the Deductions and Adjustments Worksheet)1

2 Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if
you are married filing jointly and wages from the highest paying job are $65,000 or less, do not enter more
than “3.” 2

3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter
“-0-”) and on Form W-4, line 5, page 1. Do not use the rest of this worksheet 3

Note. If line 1 is less than line 2, enter “-0-” on Form W-4, line 5, page 1. Complete lines 4–9 below to figure the additional
withholding amount necessary to avoid a year-end tax bill.

Enter the number from line 2 of this worksheet4 4
Enter the number from line 1 of this worksheet5 5
Subtract line 5 from line 46 6

$Find the amount in Table 2 below that applies to the HIGHEST paying job and enter it here7 7
$Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed8 8

Divide line 8 by the number of pay periods remaining in 2010. For example, divide by 26 if you are paid
every two weeks and you complete this form in December 2009. Enter the result here and on Form W-4,
line 6, page 1. This is the additional amount to be withheld from each paycheck

9

$9

Privacy Act and Paperwork Reduction Act Notice. We ask for the information on this
form to carry out the Internal Revenue laws of the United States. Internal Revenue Code
sections 3402(f)(2) and 6109 and their regulations require you to provide this
information; your employer uses it to determine your federal income tax withholding.
Failure to provide a properly completed form will result in your being treated as a single
person who claims no withholding allowances; providing fraudulent information may
subject you to penalties. Routine uses of this information include giving it to the
Department of Justice for civil and criminal litigation, to cities, states, the District of
Columbia, and U.S. commonwealths and possessions for use in administering their tax
laws, and using it in the National Directory of New Hires. We may also disclose this
information to other countries under a tax treaty, to federal and state agencies to
enforce federal nontax criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism.

The average time and expenses required to complete and file this form will vary
depending on individual circumstances. For estimated averages, see the
instructions for your income tax return.

4

Table 1
All OthersMarried Filing Jointly

If wages from LOWEST
paying job are—

Table 2
All OthersMarried Filing Jointly

If wages from HIGHEST
paying job are—

Enter on
line 7 above

If wages from HIGHEST
paying job are—

Enter on
line 7 above

Enter on
line 2 above

If wages from LOWEST
paying job are—

You are not required to provide the information requested on a form that is
subject to the Paperwork Reduction Act unless the form displays a valid OMB
control number. Books or records relating to a form or its instructions must be
retained as long as their contents may become material in the administration of
any Internal Revenue law. Generally, tax returns and return information are
confidential, as required by Code section 6103.

Enter on
line 2 above

0
1
2
3
4
5
6
7
8
9

10

If you have suggestions for making this form simpler, we would be happy to hear
from you. See the instructions for your income tax return.

$0 -
7,001 -

10,001 -
16,001 -
22,001 -
27,001 -
35,001 -
44,001 -
50,001 -
55,001 -
65,001 -
72,001 -
85,001 -

105,001 -
115,001 -

$7,000 -
10,000 -
16,000 -
22,000 -
27,000 -
35,000 -
44,000 -
50,000 -
55,000 -
65,000 -
72,000 -
85,000 -

130,001 - and over

0
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15

$0 -
6,001 -

12,001 -
19,001 -
26,001 -
35,001 -
50,001 -
65,001 -
80,001 -
90,001 -

$6,000 -
12,000 -
19,000 -
26,000 -
35,000 -
50,000 -
65,000 -
80,000 -
90,000 -

120,000 -
120,001 and over

$0 -
65,001 -

120,001 -
185,001 -

$550
910

1,020
1,200
1,280330,001 and over

$65,000
120,000
185,000
330,000

$0 -
35,001 -
90,001 -

165,001 -

$550
910

1,020
1,200
1,280370,001 and over

$35,000
90,000

165,000
370,000

105,000 -
115,000 -
130,000 -



HOW TO CLAIM YOUR WITHHOLDING EXEMPTIONS
1. If you claim no personal exemption for yourself, write the figure “0”, sign and date the bottom of Form A-4 

(Note: If you claim no personal exemption you cannot claim dependent exemptions on Line 4) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
2. IF YOU ARE SINGLE or MARRIED FILING SEPARATELY a $1,500 personal exemption is allowed.

(a) if you are SINGLE and claim personal exemption for yourself ($1,500) write the letter “S”
(b) if you are MARRIED FILING SEPARATELY and claim personal exemption for “yourself only” ($1,500), write the letters “MS” . . . . . . . . . . .

3. IF YOU ARE MARRIED or SINGLE CLAIMING HEAD OF FAMILY, a $3,000 personal exemption is allowed.
(a) if you are MARRIED and claim exemption for both yourself and your spouse ($3,000), write the letter “M”
(b) if you are single with dependents and claim HEAD OF FAMILY exemption ($3,000), write the letter “H”
(c) if you are married and wish to withhold at the higher single rate ($1,500), write the letter “S” . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

4. If during the year you will provide more than one-half of the support of persons closely related 
to you (other than spouse) write the number of such dependents . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

5. Additional amount, if any, you want deducted each pay period. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
THIS LINE TO BE COMPLETED BY EMPLOYER:
6. TOTAL EXEMPTIONS (Example: Employee claims “M” on Line 3 and “1” on Line 4. Employer should use column headed M-1 in the Withholding Tables.) . . . . . . . .

ALABAMA DEPARTMENT OF REVENUE

Employee’s Withholding Exemption Certificate
FULL NAME SOCIAL SECURITY NO.

HOME ADDRESS CITY STATE ZIP CODE

FORM

A-4

DATE SIGNED

$

REV. 01/07

If you had no Alabama
income tax liability last year
and you anticipate no Ala-
bama income tax liability
this year, you may claim
“exempt” from Alabama
withholding tax. To claim
exempt status, check the
block below, sign and date
this form and file it with
your employer. Employees
claiming exempt status are
not required to complete
Lines 1-6.

See instructions on the
back of Form A-4 
before checking 
this box. . . . . . . . . . . . . . �

Form A-4 (01-07)  9/28/06  9:02 AM  Page 1



CHANGES IN EXEMPTIONS
You may file a new certificate at any time if the number of your exemptions

INCREASES.
You must file a new certificate within 10 days if the number of exemptions previ-

ously claimed by you DECREASES for any of the following reasons:
(a) Your spouse for whom you have been claiming exemp tion is divorced, legally

separated, or claims her or his own ex emption on a separate certificate.
(b) The support of a dependent for whom you claimed exemption is taken over by

someone else and you no longer expect to furnish more than half of this dependents
support for the year.

OTHER DECREASES in exemption, such as the death of a spouse or dependent,
do not affect your withholding until the next year, but require the filing of a new certifi-
cate by December 1 of the year in which this occurs.

Any correspondence concerning this form should be sent to the Alabama Depart-
ment of Revenue, Individual and Corporate Tax Division, Withholding Tax Section, P.O.
Box 327480, Montgomery, AL 36132-7480 or telephone (334) 242-1300 (fax (334) 242-
0112).
EXCLUSION FROM WITHHOLDING TAX (EXEMPT STATUS)

This exemption applies only to those individuals who filed an Alabama income tax
return for the previous year and who had no tax liability on that return.

“No tax liability last year” means that your previous year’s Alabama tax return indi-

cated no tax liability for that taxable year. Therefore, if you had Alabama income tax
withheld or paid estimated tax, all of this tax must have been refunded to you. If any
portion of the tax paid last year was not refunded, you will not qualify for this exemp-
tion from Alabama withholding tax. For example, if your employer withheld $450 from
your Alabama wages during the year and after filing your tax return for that year you
received a $425 refund, you would not be eligible for exempt status.
DEPENDENTS

To qualify as your dependent (Line 4 on other side), a person must receive more
than one-half of his or her support from you for the year and must be related to you as
 follows:

Your son or daughter (including legally adopted children), grandchild, stepson,
stepdaughter, son-in-law, or daughter-in-law;

Your father, mother, grandparent, stepfather, stepmother, father-in-law, or mother -
in-law;

Your brother, sister, stepbrother, stepsister, half brother, half sister, brother-in-law,
or sister-in-law;

Your uncle, aunt, nephew, or niece (but only if related by blood).
PENALTIES

Penalties are imposed for willfully supplying false infor ma tion. If an employee is
believed to have claimed too many exemptions, this information should be reported to
the Alabama Department of Revenue, Withholding Tax Section.

Form A-4 (01-07)  9/28/06  9:02 AM  Page 2



 
 
 
STUDENT  PAYROLL  INSTRUCTIONS 
 
 
 
 
Dear BSC Student: 
 
Birmingham-Southern College will continue paying all work-study students through direct deposit.  
Payday will be on the 10th of each month unless it falls on a weekend, and then it will be on the 
previous Friday.  With direct deposit, a “Deposited Net Pay” confirmation will be sent to your campus 
box and your money is automatically deposited into your account ON payday.  It is a safe, convenient 
and reliable way to get your money without the worry of lost, stolen or damaged checks, or special 
trips to deposit or cash a paycheck. 
 
If you are a new work-study or a returning work-study with a new account, please complete the direct 
payroll deposit form, attach a voided blank check or a savings deposit slip.  This form must be 
returned to the Financial Aid Office, Student Services Building, Room 150 (Box 549016, Birmingham, 
AL  35254).   
 
If you do not currently have a bank account and would like one with an institution on campus, you 
may open an account with First Educators Credit Union.  Their phone number is 205-226-7976 and 
the website is www.firsteducatorscu.com . 
 
If you need to close or change an account during the year, please notify the Financial Aid 
Office by the 15th of the month in which the change is to be effective in order to make sure 
funds are transferred appropriately.  (If you already have funds being deposited into an 
account, please do not close the account until after your funds have been deposited on the 
10th of the month.  Then, have your new voided check and account ready to be entered at that 
time). 
 
Remember that you can still cash checks up to $50.00 a day with a BSC ID or driver’s license in the 
Student Accounts Office or use the ATM located on the 2nd floor, Norton Campus Center, for larger 
transactions.  If you have any questions, please contact the Financial Aid Office at (205)226-4688 
(email is finaid@bsc.edu). 
 
 
Thank you! 
 
 
 
 
 
 
 
 
 

http://www.firsteducatorscu.com/
mailto:finaid@bsc.edu


 

 

STUDENT PAYROLL 

 
  

SOCIAL SECURITY NUMBER                                    
 
Please Print Clearly !!     
 
 
 
  
 

STUDENT EMPLOYEE 
          ___________________________________________________________________________   
    LAST     FIRST     MI                                       

 
IMPORTANT:   ATTACH A VOIDED BLANK PERSONAL CHECK or a SAVINGS DEPOSIT SLIP   
 TO THIS FORM FOR PAYROLL DEPARTMENT USE.  SEE STUDENT  
 PAYROLL INSTRUCTIONS FOR ADDITIONAL INFORMATION. 
 
 
Please Check Appropriate Box: 
 
 
 

  A. Authorization and Agreement for Pre-Authorized Credits  (FOR NEW WS STUDENTS) 
 I hereby authorize Birmingham-Southern College, hereinafter called the College; to pay   
 my salary through Direct Payroll Deposit by initiating credit entries to my checking/savings 
 accounts in the bank named above, hereinafter called the Bank.  I hereby authorize the   
 Bank to accept all credit entries by the College to such accounts and to credit the same to 
 such accounts. 
 
 

      Please circle one:  Checking          Savings 
 
 

  B. Request to Change Banks, Account Number or Name 
 I hereby request that the change(s) indicated on this form be made to my automatic deposit.   
 I have attached the appropriate voided check. 

 
 
I agree that if my employment with the College is terminated for any reason I will immediately repay in full any unearned 
amounts, which were automatically deposited and credited to my account by Bank. 
 
I understand and further agree that this is not a contract of employment but is simply a method of payment  
of my salary. 
 
I further understand that the College reserves the right to reject my election of this method of payment, or, 
if necessary, to discontinue the Automatic Payroll Deposit method of payment program. 
 
 
 
Signature____________________________________________________    Date___________________ 



For departmental use only  

 
FWS    or    BSC 

BIRMINGHAM-SOUTHERN COLLEGE 
WORK-STUDY PLACEMENT FORM 

 
You have been awarded work-study as part of your financial aid package.  To assist in student 
placement, please complete and return this form, along with any other requested information, to 
Financial Aid Services as soon as possible.  PLEASE PRINT CLEARLY! 
 
 
__________________________________________________      ___________________ 
       Last Name            First       Middle     BSC Student ID # or SS# 
 
 
 
Email Address _____________________________________________________ Cell Phone Number __________________________
      
        
Major ____________________    Minor _____________________    Undecided ____________________ 

 
Please use the area below to list any special skills, interests, experience or training (data entry, 
typing, lifeguard certification, sales, etc.): 
 
_____________________________________________________________________________ 
 
_____________________________________________________________________________ 
 
Previous Work Experience: 
 
              Job/Position                                                          Responsibilities 
_____________________________                   _____________________________________ 
 
_____________________________                   _____________________________________ 
 
_____________________________                   _____________________________________ 
 
List any preference as to an office/department in which you would like to work.  Financial Aid 
Services cannot guarantee your preference, but till try to accommodate your request.  For a list of 
college departments/offices go to http://www.bsc.edu/office-list.htm . 
 
 
 1st  Choice  ____________________________    2nd Choice____________________________ 

                               
 
***  PLEASE CHECK IF YOU WISH TO DECLINE YOUR WORK-STUDY AWARD.  ______________ 
(If you decline your work-study award, please return this form only, with student signature to: 
 

Financial Aid Office 
Birmingham-Southern College  

Box 549016  
Birmingham, AL  35254 
or fax to 205-226-3082 

 
 
___________________________________________________________________________________ 
      Student Signature         Date 

http://www.bsc.edu/office-list.htm
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